
Lesson 6: How a Payor Furnishes Forms 1099 to Payees or Recipients

Hello, and welcome back to our lesson on how a payor furnishes Forms 1099 to payees or

recipients.  Our last lesson took a look at the e-filing requirements for a payor to file Forms 1099

with the IRS.  Here we are looking at the other side of the coin, where the payor furnishes a

copy of that Form 1099 to the payee or recipient.

Payors that are required to file Forms 1099 must also furnish statements to recipients that

include the information furnished to the IRS, and, in some cases, additional information – such

as a telephone number or contact information of the payor in case the recipient has questions.

Statements provided to recipients must be clear and legible.

If payors do not want to use the official IRS forms and choose to develop a substitute Form 1099

for its recipients, it must be sure that the statement complies with Publication 1179, which

provides specific rules for providing substitute statements to recipients.  Generally, a substitute

statement is any statement that is not Copy B of the official Form 1099.  Payors are allowed to

develop substitute forms themselves or purchase them, but the substitutes must comply with

the format and content requirements in Publication 1179.  You may wonder what happens if

you do not follow the rules in this publication.  If your substitute form does not meet these

published requirements, the IRS treats it as a form not filed!  A good point to remember.

Now, different rules apply here for furnishing statements to recipients.  This depends on the

type of payment or information that a payor is reporting.  For instance, payments of dividends

on Form 1099-DIV or PATR, interest on Form 1099-INT or OID, and royalties on Form 1099-MISC

or S, the payor must furnish an official IRS Form 1099 or acceptable substitute to a recipient

either in person, by First Class Mail to the recipient’s last known address, or electronically.

Statements here may be sent by intraoffice mail as well, if this is a normal way the payor

transmits information to its payee or recipient.



Electronic recipient statements are allowed here, but only if the payor meets the requirements

we talked about in our last section on e-filing.   This means that the payor must be sure that the

electronic form meets the requirements in Publication 1179, since it is technically a substitute

form and not an original IRS form.

Now, there are requirements that the payor must fulfill in order to be treated as furnishing the

statement to the recipient if doing so electronically.  First, the payor must have affirmative

consent from the recipient.   This consent must be made electronically and in a way that shows

that the recipient can access the statement in the electronic format in which the payor will

furnish the Form 1099.  The recipient cannot have withdrawn the consent before the statement

is furnished, otherwise the payor will not be allowed to use this method of transmittal.

The payor must notify the recipient of any hardware or software changes prior to furnishing the

Form 1099.  A new consent to receive Forms 1099 electronically will be required after the payor

implements the new hardware or software.  Your organization should have this process

documented in your policies and procedures manual.

Before furnishing the Forms 1099 electronically, the payor must provide the payee or recipient a

statement with the following statements prominently displayed:

- If the recipient does not consent to receive the statement electronically, a paper copy

will be provided.

- The scope and duration of the consent.  This means whether the consent applies to

every year the statement is furnished or only for the statement for a particular year.

- How to obtain a paper copy after giving consent

- How to withdraw consent.  The consent may be withdrawn at any time by furnishing the

withdrawal in writing, electronically, or on paper, to the person whose name is on the

statement.  Confirmation of the withdrawal will be in writing, electronically or on paper.

Again, the recipient or payee cannot have withdrawn the consent prior to the payor



furnishing the Form 1099 – otherwise, the payor will not be allowed to furnish the

statement electronically.

- Notice of termination.  The notice must state under what conditions the statements will

no longer be furnished to the recipient.

- Procedures to update the recipient’s information

- A description of the hardware and software required to access, print, and retain a

statement, and a date the statement will no longer be available on the website.

If all of these requirements are in place, then the payor is in good standing to furnish the Form

1099 to the recipient or payee electronically.  The payor must also do the following:

- Confirm that the electronic format contains all of the required information and complies

with the applicable revenue procedure for substitute statements to recipients in

Publication 1179.

- Post, on or before the due date, the applicable statement on a website accessible to the

recipient through October 15 of that year.

- Inform the recipient, electronically, or by mail, of the posting and how to access and

print the statement.

Payors that need an extension of time to furnish Forms 1099 to recipients or payees may

request one by sending a letter to the IRS.  The address generally is contained in the Instructions

to the applicable Form 1099.  The letter must include the following information:

- Payor name

- Payor TIN

- Payor address

- Type of return

- A statement that the extension request is for providing statements to recipients

- The reason for the delay, and

- The signature of the payor or authorized agent.



This request must be postmarked by the date that the statements are due to the recipients.

Remember you can find these deadlines in the Instructions as well.  If the IRS approves the

request for extension, then generally, the payor will be granted a maximum of 30 extra days to

furnish recipient statements.

And those are the rules for furnishing statements or Forms 1099 to recipients or payees.  In our

next lesson, we will take a look at the Form 945 and its related rules to round out our discussion

on reporting under chapter 61 and section 3406.  See you then!


