
Lesson 5:  Electronic Filing of Forms 1099

Hello and welcome back to our lesson on how a payor files Forms 1099 electronically.  In our

last lesson, we walked through the general information required on Forms 1099 and the general

deadlines.  Here, we will talk about the electronic filing requirements.   Let’s begin.

Payors filing electronically will use the Filing Information Returns Electronically System or the

FIRE System.  They must have software that can produce the files in the proper format.  This is

where Publication 1220 helps.  It provides the specifications for filing Forms 1099 electronically.

There we learn that a payor cannot begin filing electronically immediately, there are certain

procedures that must happen.  What are they?

First, the payor must submit a Form 4419, Application for Filing Information Returns

Electronically. This is a request for authorization to file electronically through the FIRE system.

After approximately a 45-day processing timeframe, the IRS reviews the request and either

approves or requires additional documentation for approval.  If approved, the IRS will issue a

Transmitter Control Code or a TCC.  This will be assigned to the payor and sent by U.S. Postal

Service to the mailing address on Form 4419.  The IRS maintains authority to revoke TCCs and

terminate the release of files.

Now, the FIRE System does not provide fill-in forms for information returns.  Transmitters need

to prepare these files in the format specified in Publication 1220 called the ASCII format.  Payors

cannot simply upload a pdf document.  In order to align with the ASCII format, payors generally

use purchased software, an in-house programmer, or a third-party submitter.

So, once the payor is approved for e-filing, is able to use the FIRE System, and has the ability to

generate files in the correct format, it is ready to e-file.

Now, if a payor needs additional time to file, there is a procedure.  First, the payor can receive

an automatic 30-day extension of time to file the forms with the IRS by completing Form 8809.

The payor submits this form on paper or through the FIRE system either as a fill-in form or an



electronic file.  The payor may need to include a signature or explanation as to why it needs the

extension.  The payor must file the Form 8809 by the due date of the returns in order to receive

the 30-day extension.  If the payor is experiencing a hardship, which is uncommon, the payor

may apply for an additional 30-day extension, although the IRS is much less keen on approving

these hardship extensions.

And those are the key points to know for e-filing.  Remember, the FIRE System is a way for the

payor to file Forms 1099 electronically with the IRS.  Do you know how your organization files

the Forms 1099?  Is your organization the transmitter with a TCC or does your organization use

a third party?  This information should be located in your policies and procedures manual.

Filing with the IRS is not the end!  There is also another step in the process, where the payor

needs to furnish Forms 1099 to the payee or recipient, which we will cover in our next lesson.

See you then!


