
Lesson 1:  Form 1099-MISC Walkthrough, Part 1, Payee and Payor Details

Hello, and welcome to our lesson on Form 1099-MISC, where we will walk through this form

line by line to talk about what is required and highlight some of the important items for you to

note.  Let’s get started right away.

Now, you definitely remember that Forms 1099 are used by payors to report certain payments

made to U.S. persons.  One of those types of payment is miscellaneous income.  Payors that

make these payments during the course of their business and during the calendar year will

report on Form 1099-MISC.  Notice here the fact that these payors are making the reportable

payments during the course of their business.  This means that an individual or human who

makes a one-time payment that is not in the course of his or her business would not be

reporting that income on Form 1099-MISC.

So, let’s dive into the form and we will highlight some important rules as we move through each

line.  Let’s begin with the top right portion of the form.  Here you will notice that we see the

year 20210 and Form 1099-MISC.  This indicates that the form must be used to report 20210

miscellaneous income only.  2019 miscellaneous income would be reported on a 2019 Form

1099-MISC.  So, it is important here to note that the year of the form must correspond to the

calendar year in which the payor made that type of income payment.  The IRS is in the process

of converting some Forms 1099 to continuous use forms, so we will see this in the 2022 Form

1099-MISC.  Here, for 2021 and prior years, but here for this form, payors must be sure to use

the correct year and form for reporting.  So, here is what we see on the 2021 Form 1099-MISC.



On the 2022 Form 1099-MISC, we will see something along the lines of this published draft

form, and keep in mind this is a draft as of the time of this training recording.

Notice, in the continuous use form for 2022 and subsequent years, the taxpayer will enter the

calendar year for which it is reporting the information on Form 1099-MISC.  Now, back to the

2021 version.

Next, let’s take a look at the top left portion of the form.  Here, we see a rather large open text

box for a payor to enter its name, street address, city or town, state or province, country, zip

code or non-U.S. postal code, and telephone number.  This requirement is so that the person



receiving the Form 1099 knows who is providing the form and connect the payment that it

received from that particular payor.  It also helps the payee or recipient to have contact

information for the payor – especially a telephone number in the event there is an issue or

question about the information contained on the form.

Moving down the page just a bit, we see two fairly large boxes for TINs.  This one on the left is

for the payor’s TIN and the one on the right is for the recipient’s TIN. Payors must be sure to

enter the recipient’s TIN using hyphens and in the proper format of a Social Security Number or

SSN, Individual Tax Identification Number, or ITIN, or an Adoption Taxpayer Identification

Number or ITIN.  The proper format for an SSN, ITIN, or ATIN would be three digits, a dash, two

digits, a dash, and then four digits.  If the recipient has an Employer Identification Number or an

EIN, then it would enter two digits, a dash, and then seven more digits.  Payors must make every

effort to be sure that they are reporting the correct type of number and correct format on this

form.

The IRS uses the TINs to connect the income payment from the payor and to the recipient.  The

IRS will then trace the payment using the recipient TIN back to that person’s U.S. income tax

return.  This cross referencing helps the IRS know whether the recipient reported all of the

income it received on its tax return for the year.  If a Form 1099 is filed by a payor and the



income is not found on the individual recipient’s income tax return, the IRS may issue an

automated notice to the individual asking why the income was not reported!

Next, we have similar information for the recipient that we already saw for the payor.  The slight

difference here is that the information is parsed onto separate lines instead of one large open

text box.  First, the payor will enter the name of the recipient on one line.  Then on the next

line, the payor enters the last known street address for the recipient that it has on file.  This

includes an apartment number or unit number.  Next, the payor enters the city or town, state or

province, country and zip code or non-U.S. postal code for that recipient.  See – similar

information to the payor, except parsed.

Just below that box, we have another recipient related box called Account Number.  This box is a

chapter 4 filing requirement.  Payors must include the account number if it has multiple

accounts for a payee or recipient and the payor is filing more than one Form 1099-MISC for that



payee or recipient.  Although this is a chapter 4 requirement, the IRS does encourage all payors

and filers to designate account numbers for all Forms 1099-MISC that they file.  Account

numbers also help payors identify accounts when B Notices are received for Forms 1099 filed

with a name and TIN mismatch.

Separately, and related to our next box on this form, this account number would be required if

the payor checks the FATCA filing requirement box.  What is that?

The FATCA Filing Requirement Box is a check box that relates to chapter 4 or the Foreign

Account Tax Compliance Act.  Payors will check this box if they are U.S. payors that are reporting

on Form 1099 as part of their requirements to report U.S. accounts under chapter 4.  Payors

would check this box also if they are non-U.S. financial institutions, or FFIs, that are reporting

payments to a U.S. account according to an election it made to do so under chapter 4.  The last

set of folks that would be concerned here are those who are FFIs making the same election and

are reporting a U.S. account for chapter 4 purposes, but it made no payments during the year

that should be reported on Form 1099 or that it made a reportable payment to a U.S. account,

but that payment did not reach the threshold for reporting. We will talk about those thresholds

when we get to our boxes on income.  For now – just know, that there are certain dollar

thresholds that must be paid during the year in order for that amount of income to be required

to be reported on this form.  So, this last set of folks is really just reporting the U.S. account

holder to the IRS on a Form 1099 instead of using the Form 8966 or other IGA reporting

equivalent.  It is not necessarily reporting income paid to that U.S. person on the Form 1099 and

is using this form as a proxy for chapter 4 reporting, because it made an election to do so.  Who

knows why?  Could be easier for that payor to issue these forms or it could be a more

understandable process for its payees or recipients.  Either way – this election is an option and



this FATCA filing requirement box allows them an outlet for using this form as a chapter 4

report.  The FFI would simply enter 0 dollars in box 3, for other income, to alert the IRS of this

type of filing.

To the right of that check box, you will see a second TIN notification box.  Payors will enter an X

in this box if the IRS notified them two times within three calendar years that the payee

provided an incorrect TIN.  Payors that mark this box will alert the IRS not to send any further

notices about this particular payee and account.  If the payor received both IRS notices in the

same year or received them in different years, but they both relate to information returns filed

for the same year then the payor would not check this box.  What do we mean?  Well, in the

first instance, as an example, the payor would have received an IRS notice about a payee’s

incorrect TIN for information returns filed for calendar year 2018 and then again for information

returns filed for calendar year 2019 if we are talking about a three-year period of 2018, 2019,

and 2020.  In this second instance, we have a payor that may have been notified in June and

November of 2018, both notices for information returns filed for calendar year 2017.  In this

case, the payor would not check the second TIN notification box, unless it receives another

notice within the three-year period.  For purposes of this two-notices in three-years rule, the

payor will be considered to have received one notice if they were both received in the same

year – as in our June and November 2018 example.



And this seems like a great place to pause, just before we move on to the income boxes in our

next lesson.  Those are boxes one through seventeen on the form.  See you then!


